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How to Complete Multiple Patient Events in CREDIT

These instructions show users how to check off multiple patient events at once in the Reports section in CREDIT.
CREDIT will only report data that you already have access to.

Step 1: From the CREDIT homepage, select Generate Reports.

Step 2: Select the report title Master Schedule. You can click the heart icon to save this as a favorite report for later,
which will place it at the top of the list.
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Step 3: On the right side of the screen there are a number of options. Make sure the Check-Off Boxes option is
selected. The other options can be changed to alter what columns the report actually outputs.

Step 4: Make sure the View in Browser option is selected. This will let you input data on the screen dynamically,
although the other options can of course be used to report the data to excel/word.
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Step 5: On the left side of the screen, select the options that determine the boundaries of what the report will pull.
These will need to be customized to your specific needs, but these screen shots below can be used as an
example. Mainly, make sure the site, protocol, and date range are correctly selected.
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Step 6: Click Create Report at the bottom of the page to run the report once all the desired options are selected.

For any questions please contact the OSPRF team
Email: OSP@christushealth.org

For technical questions please call: 469.282.2014
Email: CIIACC@christushealth.org


